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FOUR THOUGHTFUL ITEMS 
OF TELEPHONE PROCEDURE 

I. Please answer J>"O'"Pffy. 
2. Please be on the line when the 

party you want answers. 
3. Please speak disiinctly and with­

out hurrying, with the lips close 
to the mouthpiece. 

'4. Please replace t he recei ver 
gently when through talking. 
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Good party-line neighbors Ont 
considerate party-line users. Re­
member the5e golden rules: 
• Space your coils instead of mak· 

ing several without a break. 
• Ta Ile only as long os neceuory on 

each call. 
• When you finish talking replace 

the receiver oromptfy. 
• Make certain, if you ant using a 

dial t elephone, that the line is 
clear before you dial. 
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Heve the right number when you 
coll. It's natural to trust to memory 
-but when memory p loys tricks 
with a telephone number, you"re 
delayed. Whet! you ere not sure of 
e number pleese look it up in the 
teJephone directory. 
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